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NOTES FOR CONTRIBUTORS  
 

STYLE GUIDE  
 
We’ll be grateful if contributors can follow the style guide as closely as possible when 

submitting articles for consideration. 

Format: Text should be in MS Word format. Font should be Arial 12 point.  
 
Spacing: Leave single spaces between words and after punctuation (including initials 
in names, e.g. A. M. Brown NOT A.M. Brown OR AM Brown).  
 
Abbreviations: Contracted forms of words that end in the same letter as the full form 
do not require a full-stop: e.g. Dr, Mr, Ms, Revd, St; other abbreviations require a full-
stop, such as ed., p., pp., vol., a.m., p.m. Acronyms take no full stops and are closed: 
MP  TUC  MA BA  QC  EU.  
 
Circa (used with dates) to be given as ‘c.1650’.  
 
Commas should be used for large numerals over 1,000, such as 25,000 and £2,500.  
 
Dates should be in the form ‘22 September 1750’.  
 
Italicise the names of books, journals, newspapers, the names of ships, foreign words 
and phrases not commonly used in English.  
 
Numbers up to twenty to be written in full (although the original format should be 
followed in quoted material).  
 

ABBREVIATIONS 
 

Those journals and archives most commonly used in articles concerning Devon can 

be abbreviated as follows: 
  
                 BL British Library  
 DCNQ  Devon and Cornwall Notes and Queries  
 DCRS Devon and Cornwall Record Society  
 DEI   Devon and Exeter Institution  
 DHC   Devon Heritage Centre  
 ECA Exeter Cathedral Archives  
 NDRO North Devon Record Office  
 DNB            Dictionary of National Biography  
 SDNQ  Somerset and Dorset Notes and Queries  
 PATB Plymouth Archives: The Box 
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 SHC   Somerset Heritage Centre  
 TDA Transactions of the Devonshire Association  
 TEDAS  Transactions of the Exeter Diocesan Architectural Society  
 TDH  The Devon Historian  
 TNA The National Archives 

 

ILLUSTRATIONS  
 
We welcome relevant illustrations/tables/graphs. Jpeg format is preferred. 

 
It is the responsibility of contributors to assure the editor of permission to use 
images, and to include not only captions but attribution details within captions. These  
common styles are preferred: 
 
For an image from a Creative Commons source: [Title of image] by [Author's 
Name/Username] is licensed under [License Type]. 
 
For images in the public domain: The Starry Night by Vincent van Gogh is in the 
public domain. Source: Museum of Modern Art, New York City. 
 
For copyrighted images used with permission: Used with permission from [Source 
Name]. 
 
For the author’s own images: Sunset over the mountains, photograph by author. Or, 
Title of Photograph [Photograph]. (Year) From the author's personal collection. 
 
Images, captions and attribution details should be submitted in a separate file 
from the main body of text.  
 
Contributors should indicate the preferred location of an illustration in the main body 
of text as ‘Insert figure no.?’ – the number matching the number submitted on the 
separate file. 

 

ARTIFICIAL INTELLIGENCE (AI) 

Articles authored by generative AI tools will not be published in Devon History News.  

 
ACKNOWLEDGEMENTS 

 

To be given under a separate heading at the end of the article. 
 

 
SUBMISSION  

 
Completed contributions should be submitted by email to the Editor, Brian Carpenter, 
dhsnewsletter@devonhistorysociety.org.uk. 
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Copyright: Articles published in Devon History News are the copyright of the Devon 
History Society. Authors are responsible for obtaining permission to quote from 
copyright sources.  
 

 
 
 
 
 
 
 

 
 
 
 


